OFFICE OF THE REGIONAL PROVIDENT FUND COMMISSIONER
60, SKYLARK BUILDING, NEHRU PLACE, NEW DELHI-110019

REGlS‘TEREDA D. .
, No. E/DL 4—52/ /V\JY [7 - Datedtheo @»2“ gj/
T M/SSQaﬂfLmZ& S 1 g & &,
R £07. qugy, WNohal Plee,
L New e llooug.

Sub : Applicability of Employees’ Provident Funds & Misc. Provisions Act,
1952 and the scheme framed thereunder.

- -Dear Sirs, T

] P Enquiries made by this office/information available on record of this office’
' reveal that your factory/establistiment :- .
ol (i) - Is -éngaged n the..... ...l — whi h induﬁsw’
" ‘comes under the category of ... . L

‘as specified in “schedule of the Employees Proyidént Funds & MISC,J

Provrsrons Ag¥, 195; as amended from time to’ tirfie.
g ‘aclass o establlshment which comes under the- @ oty of . C‘ f
! Vt (47 as’ Spe rfled in. Appendrx 1 toéct as amefided from timé to, trme.

...from vthe date of set up, and’

Thigly requrfed to comprly with. s ey
vrsrons Qct, 1952-and the ‘sche

Pk ( 2 A a X e \{gg\ﬂfk}- ;
o v 1 A : The coverage:is Provrsronal en the basrs of €nq age mform'“pn, o ble' a}‘— ﬂﬁ )83’

requlrements of the Employees Prowden Funds & Mrsc

eme framed thereunder, ‘with: effect from )

and is subject to-further Verlflcatlon of your records for prior penod
Wrth reference to your apphcatlon No .

recelved for

ot

- 1. ‘ ‘reference toryour
. herebv-allqt_te‘d code No. DL/....... P

" will net effect the original applicability of the establishment an for all purpose it wrll be
treated as part and parcel of the phrent unit.

1.0 . The code No. DLnl‘SB .is allotted to you for the purpose of making comp ia

S S— -nce-—wﬁh—the—arwiureﬁaﬂf-fheﬁfﬂﬁieyeeS'vaVIdEﬂt—FUhd‘&‘MISC‘ ProvisionsAct, 195 -
the schemes framed thereunder. This code number shoiild invariably be quoted in all the
correspondence with this office.

2. You are requrred to implement the provisions of the Employees Provrdent
Funds scheme w. e. f.}.%.)= 6’3 Famrly Pension Scheme w. e. f.].
Linked Insurance Scheme w.e. f}..]....lr...lf not already done.

3. As provided in para 26 of the Employees’ Provident Funds Scheme, 1952 an:
employee working in or in connection with the work of the factory/establrshment shall be :
eligible for membership of the fund on completion of three months continuous _service S

orhias actuzlly worked for not less than 60 days or has been declared permanent in any
such factory or other establishment whichever is the earliest.

X..and Depcvsit
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4. Fhe past accumulations of Provident Fund lying with you if any has to be trans-
-ferred to provident fund account No. 1 as per section 15 (2) of the Employees’ Provident -
Funds & Misc. Provisions Act, 1952 read with para 28 of tne Employ’ees Provident Fund
-Scheme, 1952. . .
5. (i) The contnbutrons payable by the employee shall be dt the rate or.....t...% of
-basic wages, dearness allowanc e (in¢luding cash value of food congession) and retaining
.allowance, if-any, payable to each employee, every month. The contribution payable by the
employer shall be equal to the contribution payable by the employee Fiom and out of the
employees and employer contributions thus worked out centributions repre-
_senting 1-1/6% of the pay and equal employers contribution should be deposited as
Family Pension Fund and remaining amount as Employees Provident Fund Contribution.

‘NOTE 'On your employing 50 or more than 50 persons or any day, you will be liable to
pay contnbutrons @ 8% proviced your establishment is engaged ‘in one of the lndustnes
. appearlﬂg in appeﬂdlx 11 of the Employees Provident Funds & Misc. Provisional act 1952,

(ii) Thie: contnb{mns shall be calcutated on the’ basis of the basic wages, dearness
‘allowance etc. actually drawn: during whole month whether pard on daily, weekly, fort- -
.mgntly or montmy basis.

(m) Each contributions shiall be calculated to 15

«paise or maré- t0-be. counted as th_e,_n,ex_t_ ] ghier oo ;
“gharge shall be calculated to the nearést 6 np. .

0o
' pearest quar-teHrl rupee i, e. %.a_d
: rug e".. hé ﬁr‘l inistrative

(iv). For the purpose of calciilation of contributions; the“-wa,ges may be reunded off
.10 the nedrest rupee i. e: 50 paise or more being taken as one rupee and, less than 50 paise

1 ’tnbutrcns so° deducted to jther wrth an.equal- amount

~ofigentributions and admmrst Ative i harges

(vii). it shall be:the respon ity of the prmcrpal employer to pay both the contribu- -
trans :payable-by hrmself in respect “of employees employed. by him-arid: also in respect of
employees employed by or through a contrastor and also Administrative charges.

By Before payirig the member his wagdes, you shall deduct the employees contribu-
tibh from his wageswhich:together with your own contribution and administrative charges
eshall within 15 days of the close of every month be . paid in the Accounts of the Fund
— ) anarntamed by the-State Bank of India by-separate challaps in the following manner :-

{a) P. F. Canfribution  (both emplo- T6.be deposrted in Employees Provrdent
: yees and-employer) Fund ‘Account No. 1.
«{b) Administrative charges . To6 be derosited in Employees” Provident
- : , Fufid‘Account No. 2. °
-{c) ‘Famhily Rension Contribution To" be deposited in Employees -Family
(both emiployeés” & employérs) Pension Fund Account Ne. 10. -

#NOTE :- The Yate of administrative chargesis 0. 377,,' of pay i. e. basic wages, dearness
,allowance (mcludmg cash value 6f any fdod concéssicn) and retaining allowance if any.
RGN lt may “be moted that if timely deductions are not made from 1hé members wages

the empl_oyer will have to pay both the shares himself as the recovery of arrears contribu-
<tions for back period from the subsequent wages of the employee is prohibited.

(iii) You have-to deposit the total P. E. contribution of the eligible employees for all
i the past months ‘namely from.}7. i SR T , 3T into respective account within 15
. -days from the date of this letter.

7. Besides making' deposit in Account Nos. 1. 2, and 10 (as explained above) you
are also required to deposit the amounts in Account No. 21 and 22. under.the Employees’
Deposits Linked Insurance Scheme, 1976 in the manner indicated below withia 15 days of
the clese of each month.



. -Y"\-

* “{#i) Forrh No. 2 under the E. P. F. Schéme,

- 4iv) Form No, 3:A

- the Provident Fund sSchem
* and entitled for membérshi

i) Deposit Linked Insaurance Fund

To this account will be deposited the
Account No. 21

contributions @ 0.5% which will be the
aggregate of the basic wages dearness
allowance (including cash value. of food
concession) and -retaining ‘allowance, if
any, payable to the emplovees by employer

ii) Deposit‘Linked Insaurance™Adm To this account will be deposited the
inistrative charges in Account Adm. Charges @ 0.1% which will be the
No. 22

aggregate of basic wages dearness allo-

wance (including the cash value of food

concession) & retaining allowance; if any
payable to the employées by an employer

8 The deposits in the above Account viz.no. 1, 2,10, 21 22 are :tp.,be' made‘by

Seépatate chalfans and a copy of the challan as receipted‘by the Barik may'be forwarded to

‘this Office duly attached with form 1 2-A (explained below).

9, You are requited to maintain/forward the following returns i-

i) Form No.'9 under the E. P
. 1952" & Form No.3 (F.P. F.) under

once in respect of those. employees who
the F. P. . $cheme, 1971. - e required or entitled to become mem-
T ‘ bers on the date the factory/establishim-
ent is covered under the scheme,
These are to be obtained in duplicate
from every member for submission to this
office. S
~This.is. to be submitted to this  office-in
duplicate Any subsequent change in
mership is also to: be notified to this.
e through this form,

This is to be

1952 and also under F. P. F. Schieme,

estabiishment in respect of every emplo~

yee who i$ a member. ‘

{v) Form No. 6-A
and is to be submitted to this office with
in 30 days of the close of the financial
Year. along with form/3-A (Last contrib-
ution to be shown for, Feb. & payable in
March each years), ’

. This is the monthly return of contributio-

"msandis to be submitted to this office
by 25th of the following months. Tripli-
cate Copies of the challans in suppeort of
the deposits made in the State Bank of
India should be attached with this.
These are the returns of employees who
have become new members or have left
the service in the month and are’ to be

{vi) Form No. 12-A

{vii) Fofm No. 5 & 10

"the following month.
ployees’ Provident Funds Scheme, 1952 the
Deposit Linked Insaurance Scheme, 1976
on receipt . of your indent. The_speciman

10. Al the forms prescribed under the Em
?amily Pension Fund Scheme, 1871 and the
are available in the office and will be supplied
forms are enclosed h_erewith.

11. Besides, you should also take a declaration in Form No. 11 from every emplovee
who is taken in employment io ascertain as to whet

her or not he was already a member of
f the employee is already member of fund,
fom the date of joining.

12. An Inspection Book in the fo!
producetod the Provident Fund Inspector

he is required to

lowing proforma may aiso be maintained and
for recording his obseivations :-

tm No.'9 under the E. P.'F. Scheme - These are to be submitted to_this ffice

intdined at the factory/ -

This is the annual return of contribution

T submitisd to this office by the 25t 6 -
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i) Name of the Provident Fund INSPECTOT. «v v eiiiitiei oo e e aeees
il) Period for which accounts are checked
iit) Date of visit...

V) ODSEIVALIONS ... .v e eee oot oo

ALLOTMENT OF ACCOUNT NUMBER

13. The employees’ subscribers account number will be a runhing number undef
the code number of the factory/establishment. Each faciory/establishment having a serial’
of its own and as many number in the serial as there are subsribers to the fund Tne running.
~numbers prefixed with the code number of the factory/estabiishmant will be the full provi-
dent Fund Account Number of the employees/subscriber concerned. For example, if there

are 52 subscribers in a factory/estabiishment their full provident fund Account Numbers:

witl be DLMEZ1, DUNS2 /2, BIXS2 /3 and s0 on till DL /52, when- 5?«.'"9 denotes:

the una|terab|e_ factory/establishments code number and the running numberical number de-

note the Account Number allotted to each subscriber. Like the code number the account
number, once allotted to the subscriber will not be changed. When

aceount |s closed the number of tne closed account will be left bl ‘

plls_hmen'_( in whl_ch he was las‘_ employ_ed will become in- operam(e & wﬂl not be rea|ldnedi
to any one. The Account Number of each subscriber must be quoted in all correspondence
between the Reglonal Provident Fund Commissioner and the factory/estabhshment and
v1ce versa

14.

ider sggt_gon)_j_élz_&g of _thg Act_for l;ecoye__mgj_d, g_,\g‘sj .

Please a.ékn,owledge receipt of the communication.

Yours faithfully,

(K. L. SEHGAL)
REGIONAL PROVIDENT FUND COMMISSIONER:
DELH!

‘Copy forwarded to :
1. Accounts officer (Local) for in

2. ,Prowdent Fund Inspector Sh/Sn\t.. for watchmg~

3.

covered under section 1 (4) of the ‘Act.
4. File No. E/DL/
‘B R.P.F.C......

FOR REGIONAL PCOVlDE \J FUND COMMISSIONER



